West Plainfield Fire Protection District

24901 County Road 95, Davis, California 95616 (530)756-0212

STANDING COMMITTEE - LILLARD HALL - COMMITTEE MEETING
January 4, 2022 @ 4:15 PM

To be held:
Lillard Hall

24901 County Rd 95
Davis, CA 95616

—_

Call the Meeting to Order

)
2) Public Comment
3) Discussion / Action — Review Problems with Previous Rentals (All)
4) Review Lillard Hall Rental Policy (All)

a) Discussion / Action — Draft Suggested Revisions to Rental Policy
b) Discussion / Action — Enforcement of New Policy
5) Discussion / Action — Other Concerns or Needs for Hall (All)
6) Open Forum
7) Calendar
a) The next Lillard Hall Committee meeting to be determined
8) Adjourn

Posted @ pm by




LILLARD HALL USE/RENTAL POLICIES

Applicant Name Event Date

USE/RENTAL CONDITIONS

Following are the conditions for the use/rental of Lillard Hall, the surrounding lawns, and the public parking
area (the Hall or premises):

1.

2.

The applicant must be at least 18 years of age.
If alcohol is to be served at the event the applicant must:
a. be at least 21 years of age and able to show current and valid identification upon request;

b. contract for and provide two uniformed security guards from a security company licensed
by the California Department of Consumer Affairs, Bureau of Security and Investigative
Services and provide a copy of the paid contract with the security firm (which contract shall
include the company’s state license number) to the Hall manager no later than 14 days
prior to the event, or upon approval of the Application if the event date is within 14 days.;
and

C. no later than 14 days prior to the event, or upon approval of the Application if the event
date is within 14 days, provide proof of insurance and a copy of the paid security firm
contract to the Hall Manager.

Obtain liability insurance listing WPFPD as an additional insured for the date of the function in the
minimum amount of $1,000,000.00 against property damage, personal injury, and wrongful death
(insurance).

If the event will have a live band, DJ or music, the applicant must provide two uniformed security
guards from a security company licensed by the California Department of Consumer Affairs,
Bureau of Security and Investigative Services and provide a copy of the paid contract with the
security firm (which contract shall include the company’s state license number) to the Hall manager
no later than 14 days prior to the event, or upon approval of the Application if the event date is
within 14 days.

If the applicant is neither a resident of the West Plainfield Fire Protection District (WPFPD or
District) nor District personnel, at the discretion of the Hall Manager the Hall Manager may require
that the applicant appear before the Board of Commissioners (Board) for approval. NOTE: The
Board meets monthly, typically on the 3rd Tuesday.

"Sub-leasing" of the Hall is not allowed (i.e., a resident of the WPFPD cannot apply for the
use/rental of the Hall for another person who may be a non-district resident).
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LILLARD HALL USE/RENTAL POLICIES

7. The applicant must attend, and personally supervise, the event and shall meet all conditions
outlined herein, as appropriate to the event.
8. The maximum permitted size of any group is 150.

9. The Hall may be reserved from 10:00 am to Midnight.

10. Events must end by midnight. All applicants must secure and lock all windows and doors and turn
off the lights, heater or air conditioner prior to vacating the premises.

1. Live bands, DJs and music must cease no later than 11:00 pm.

12. At no time shall any of the building exits and door/panic hardware (push bars) be obstructed by
decorations, chairs, tables or any other item in any manner whatsoever.

13. All drapery and decorations must be inherently flame retardant or treated with State Fire Marshall
approved fire retardant chemicals.

14. The use of nails, screws, tacks, staples, etc. is prohibited. Cellophane tape may be used to secure
decorative materials to walls and tables only and all tape must be removed after the function. Tape
is not to be applied to any painted surface. The use of straw, hay and similar materials is not
permitted.

15. All fire department equipment and buildings are off limits.

16. Parking on the concrete to the west of the fire station house is not permitted under any
circumstances; event parking is permitted only on the graveled area directly in front of the Hall.

17. Activities that violate federal, state or local laws, codes, standards or regulations are not permitted.

18. The WPFPD reserves the right to cancel or suspend any event for just cause, including, but not
limited to: the consumption of alcoholic beverages by minors, disorderly conduct, vandalism,
destruction of property or the violation of any conditions contained in this Agreement.

19. The WPFPD specifically reserves that right to seek recovery from the applicant for any damages to
the premises, facilities, fixtures or furnishings.

20. The applicant is responsible for any damage caused during the event.

21. The WPFPD is not responsible for damage or loss of property, nor for claims arising from personal
injury to, or death of, any guest of the applicant or the actions of any guest of the applicant.

22. Applicant agrees to indemnify and hold harmless the WPFPD, its officers, agents and employees
from and against all loss or expense, including costs and attorney fees, by reason of liability
imposed upon the WPFPD, including, but not limited to: bodily injury or death, damages to
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LILLARD HALL USE/RENTAL POLICIES

property, including loss of use thereof, arising out of or in consequence of the performance of the
Agreement and these conditions, providing such injury or death to persons or damage to property
is due or claimed to be due to the acts or omissions of the WPFPD, its officers, employees or
agents.

23. Keys to the Hall will be supplied to the applicant as arranged by the Hall Manager.

24, The Hall Manager and one member of the Board may modify the Lillard Hall use/rental policies in
specific instances as they deem appropriate.

APPLICATION PROCESS
The applicant should consult with the Hall Manager to determine if the Hall is available for rental. The
applicant can also arrange to preview the facilities for suitability and limitations.

If the Hall is available, an "Application for the Use of Lillard Hall" must then be completed and presented to
the Hall Manager. The Hall Manager shall review the application and approve or deny it as outlined below.
APPLICATION APPROVAL

The approval process depends on the type of activity, as outlined below:

1. A personal function (private party or event) hosted by a WPFPD personnel requires approval by
the Hall Manager.

2. A meeting (typically an event lasting no longer than two hours, hosted by an entity, with no food or
beverage service) requires approval by the Hall Manager.

3. Any other function (party or event hosted by or on behalf of an entity or a personal function hosted

by a non-district resident) requires approval by the Hall Manager and one member of the Board.

RENTAL CHARGE AND DAMAGE/CLEANING DEPOSIT
Damage/Cleaning

Rental Fee Deposit
Personal Function - WPFPD Personnel * None $550.00
Personal Function - WPFPD Resident * None $550.00
Meeting $50.00 None
Other Function * $800.00 $550.00

*A $100.00 surcharge will be levied if the premises are not vacated by 1:00 am.
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Lillard Hall Rental Checklist
Hall Manager Jo Yeager 530-756-2423

Before the Event Information and Walk Through:
Ante la informacién del evento y a pie a través de:

Information or Instructions (Informacion o Instruccién)

Initial/Inicial

You must provide your own garbage liners. 45 gallon for the large cans and tall
kitchen bags for the restrooms.

Usted debe proporcionar sus propio forros de basura. 45 galones para las latas
grandes y bolsas de alta cocina para los bafos.

Light switch location. Main door on west side of building.
Ubicacién del interruptor de la luz. Puerta principal del lado oeste del edificio.

Hall Manager will demonstrate the proper use of the heater/air conditioner controls.
Gerente de sala demostrara el correcto uso de los controles de calefaccién/aire
acondicionado

Only toilet paper can be flushed. All other trash (paper towels/feminine hygiene
products, etc.) must be placed in the trash cans.

Puede aclararse sélo papel higiénico. Todo resto de la basura (productos de higiene
femenina toallas de papel, etc.) debe colocarse en los cubos de basura.

The fire station, all of its buildings and equipment (including the parking in front, the
fenced area south of the hall with the storage containers) is not to be used at any
time.

La estacion de bomberos, todos los edificios y equipos (incluyendo el
estacionamiento en frente, la zona sur de la sala con los contenedores de
almacenamiento) no debe ser utilizado en cualquier momento.

No vehicles on or near the lawns.
Ningun vehiculo en o cerca de los jardines.

ALL COFFEE GROUNDS AND GREASE must be placed in the trash. NOT IN THE
SINK.

TODOS motivos de café y grasa debe colocarse en la basura. NO EN EL
FREGADERO

MUSIC MUST STOP AT 11:00 PM. THE PARTY IS OVER AT MIDNIGHT.
MUSICA HAY QUE DETENERSE EN 23:00 LA FIESTA ES A MEDIANOCHE.

YOU WILL HAVE UNTIL 1:00 PM THE DAY AFTER YOUR EVENT TO CLEAN.
USTED TENDRA HASTA 13:00 EL DIA DESPUES DE SU EVENTO PARA
LIMPIAR.

Note any existing damage or problems with the building or grounds below.
Tenga en cuenta cualquier dafio existente o problemas con el edificio o terreno a
continuacion.

WPFPD Rev 1/26/2016 draft v1




Lillard Hall Rental Checklist
Hall Manager Jo Yeager 530-756-2423

After the Event and Walk Through:
Después del evento y a pie a través de:

Item(s) to be Completed - Articulo (s) a Realizar

Initial/Inicial

Remove all trash/garbage from the hall (kitchen, bathrooms, entry way) and place it in
the dumpster located on the north side of the fire station. If the dumpster fills up
please take the rest of your trash home for disposal. The dumpster lid must close
tight.

Eliminar toda basura y basura de la sala (cocina, bafios, entrada forma) y coléquelo
en el contenedor de basura situado en el lado norte de la estacion de bomberos. Si el
contenedor se llena por favor tome el resto de la casa para la eliminacion de basura.
El contenedor de basura tapa debe cerrar firmemente.

Remove all items from the refrigerator/freezer.
Saque todos los articulos del refrigerador/congelador.

Turn off the stove, oven and thermostat (heating/AC)
Apague el termostato (calefaccién/aire acondicionado)

Neatly stack all chairs and tables on racks and place them back in their original
location.

Cuidadosamente coloque todas las sillas y mesas con patrrillas y colocarlos en su
ubicacién original.

Close and lock all windows.
Cerrar y bloguear todas las ventanas.

Clean kitchen, stove (if used) counter tops, sinks and any tables that were used.
Limpia cocina, encimeras de cocina (si se utiliza), fregaderos y las tablas que se
utilizaron.

Remove ALL scotch tape used to apply decorations.
Quitar que todos los scotch cinta utiliza para aplicar decoraciones.

Clean bathrooms and flush toilets and urinal before leaving.
Bafos limpios e inodoros y urinarios antes de salir.

Check outside the building and pick up any trash including, balloons, bottles, cans,
paper, food or decorations that may have been left by your guests and place them in
the trash.

Compruebe fuera del edificio y recoger cualquier basura incluyendo, globos, botellas,
latas, papel, alimentos o adornos que puedan haber sido dejados por sus invitados y
colocarlos en la basura.

Floors must be swept and mopped with plain water (main hall, bathrooms & kitchen).
Remove chewing gum from floors.

Suelos deben barrié y trapeo con agua (salén principal, bafios y cocina). Quitar
goma de mascar de pisos.

Close and Lock all doors.
Cierre y Trabe todas las puertas.

We appreciate your assistance in keeping our hall clean and looking its best at all times.

Apreciamos su ayuda en la limpieza de nuestro salén y el mejor aspecto posible en todo momento.

Date: Signed (Renter):

Date: Signed (Hall Manager):
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LILLARD HALL USE/RENTAL POLICIES

The damage/cleaning deposit must be made no later than 7 days of application approval. The rental fee
must be made no later than 21 days prior to the event, or upon approval of the Application if the event date
is within 21 days. If the event is within 21 days of approval, the Hall Manager may require that payment be
made by money order, cash, or cashier’s check.

If payment is made by check, money order or cashier’s check (check), two checks shall be presented to the
Hall Manager: one for the rental fee and the other for the damage/cleaning deposit. Checks shall be made
payable to the West Plainfield Lillard Hall Fund.

RETURN OF RENTAL DEPOSIT AND/OR DAMAGE/CLEANING DEPOSIT
Rental Deposit

The applicant shall notify the Hall Manager of any cancellation as soon as possible. In order to receive a
refund of the rental fee, the applicant must notify the Hall Manager of the cancellation at least 12 days prior
to the scheduled event.

If the application states that alcohol will not be served and alcohol is found on the premises, and is
determined to be associated with the event or anyone attending the event, the event will be immediately
terminated and neither the rental fee nor the damage/cleaning deposit will be returned to the applicant.

Damage/Cleaning Deposit

Shortly after 1:00 pm the day following the event, the Hall Manager will inspect the premises. The entire
damage/cleaning deposit will be refunded to the applicant only if the Hall Manager determines the following
conditions have been met:

1. All debris has been deposited in the dumpster located in the parking area south of Lillard Hall and
the lids are closed tightly.

2. All exterior grounds were properly cleaned of debris immediately following termination of the event.
3. All decorations and materials used to affix the decorations have been properly removed.

4. All chairs and tables have been cleaned and properly restored.

d. The floors have been swept clean and wet mopped, if needed.

6. The bathrooms (including the sinks, toilets and floors) have been cleaned.

7. The kitchen sinks, counters, refrigerator, range, grill and floor have been cleaned.

The Hall Manager shall notify the applicant of any deficiencies and may allow the applicant to correct the
deficiencies. If the applicant fails to correct the deficiencies within a 24-hour period, the Hall Manager shall
use the damage/cleaning deposit to correct the deficiencies.
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LILLARD HALL USE/RENTAL

If the Hall Manager determines that additional cleaning or repairs are required the Cleaning Deposit will be
withheld until the cleaning/repairs are complete. The cost of the cleaning or repairs will be deducted from
the deposit and the balance returned to the applicant.

If the cost to bring the premises back to its original condition exceeds the deposit amount, the applicant will
be billed the excess charges. The applicant shall be denied further use of the Hall. If the applicant fails to
pay the additional charges the WPFPD will take legal action to secure payment.

l, , applicant herein, have read and understand the above Lillard
Hall Use/Rental Policies.

Signature Date
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LILLARD HALL USE/RENTAL
CONTRACT ADDENDUM

Required for all users after June 23, 2021

All users of Lillard Hall will follow any posted rules at the Hall, and the most recent guidelines set by
California Department of Public Health (CDPH), the State of California and/or Yolo County. The following
websites will provide the most recent guidelines and information.

California Department of Public Health
www.cdph.ca.gov

State of California
www.covid19.ca.gov

Yolo County
www.yolocounty.org

Signature Date
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